
ATS Web Portal- Entering a New Athlete 
 
 
1. Start your internet browser (Internet               
Explorer 10 is NOT compatible, you MUST 
use    Firefox, Google Chrome, or another 
browser) 
2.  Click on the link   ATS Web Portal 
3.  Click on the ATS Athlete Portal Box 
 
 

 
4.  Enter “NEW” for the username 
     Enter “NEW” for the password 
     Enter “atsbloomu” for the database 
     Click LOGIN 
     (login is case sensitive) 
 
5.  Use the screen below to enter your information. 
 Under Select Organization pick “Bloomsburg University” from the pull down menu. 
 Select your team name from the pull down menu “Select Team 1” If you are a multi sport 

Athlete select your other teams in 
Team 2 and Team 3. 
 
Fill in all boxes.  Those boxes 
highlighted in yellow MUST be 
completed or your form will not 
save. Please provide a cell phone 
number and email that you use Daily, 
this is how we will be contacting you. 
 
Text address is your cell phone 
number at your cell service.  
(Ex. 570111111@verizon.com) 
 
Your ID # will be your BU ID number 
given to you from the admissions office 
Example 123456 
 
In the Drop down menu “Year” select 
the year you are ENTERING College.  
(Ex. Freshman, sophomore, etc.) 

 
Once you have completed entering your information under the General tab click SAVE. 
6.  Continue to fill out the remaining tabs including, Insurance, Contacts, and Athlete Forms.  
 
 
 
 

https://www.atsusers.com/Default.asp


 
 
 
7. For the INSURANCE tab, click the +Add 
button (Indicated by red arrow) to access the 
form. 
 
 
 
 

 
 
 
8. Select your insurance provider in 
the drop down menu.  
Do not click “Add a New 
Insurance Company” unless your 
provider is not listed. 
 
 
 

9. When all is completed click the blue check. 
There is no “save” button for this section. 
 
 
 
 

 
 
10. For CONTACTS, select +Add 
to access the emergency contacts 
form. Please add who you would 
like contacted in case of 
EMERGENCY. 
 
Click the blue check when 
completed. 
There is no “save” button. 
 
 
 
 
 
 
 
 
 
 
 



 
11. There are 8 different forms that must be 
filled out under the Athlete Forms tab.  
Select the Form Name from the  
drop down list.   
Click the “New” box to begin each form.  
The date will be filled in upon completion 
of each form. 
-New Athlete Medical History 
questionnaire has 7 pages. Please 
complete ALL pages before signing and 
saving.  
-Complete Sickle Cell Waiver form if Sickle     
Cell status is unknown and you do not wish 
to be tested to determine if you carry the 
trait. 

 
12.  You must sign each Athlete Form after all 
questions are completed so the form is valid.  
Follow directions on the screen.   
When you are finished signing, type your name in the 
box next to where is says Signed By and click SIGN.  
Click SAVE after. 
**If you are under 18 years of age a Parent/Guardian 
must sign as well** 
 
13. Click SAVE after signing EACH form.  
You must complete all 8 forms. (New Athlete Medical 
History, Medical Consent, Injury Acknowledgement, Institutional Drug Testing Consent, Impact 
Concussion Testing, ADHD Exemption, Health Insurance Questionnaire, & Sickle Cell Waiver) 
 
15.  Be sure to Logout when you are finished! 
 
eFile tab is where all forms that need to be printed out & signed by your physician are located. 
Pre-Participation Physical Exam Form  
ADHD Exemption (only need if currently 
taking medication for ADHD/ADD) 
Sickle Cell Test Results (only needs to be 
filled out if you are have had or will be 
getting tested for the sickle cell trait) 
 
Please return all hard copy forms to: 
    Kristin Funk Maguire, MS, LAT, ATC 
  400 East 2nd Street 

Bloomsburg, PA 17815 
Email:  kmaguire@bloomu.edu 
Office: 570-389-4668 
Fax: 570-389-5006 


